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Objectives

When you complete review of these instructions, you should 
be able to:

 PART 1: CM/ECF REQUIREMENTS
 PART 2: LOGGING INTO CM/ECF
 PART 3: DOCKETING A TRANSFER OF CLAIM
 PART 4: ADD/CREATE A NEW PARTY
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CM/ECF REQUIREMENTS FOR DOCKETING
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STEP 1
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STEP 2
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LOGGING INTO CM/ECF
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STEP 1

www.tnmb.uscourts.gov
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STEP 2
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DOCKETING A TRANSFER OF CLAIM
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STEP 1
After logging in to CM/ECF, follow the instructions below.
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STEP 2
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STEP 3
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STEP 4
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STEP 5

‐If the Party IS NOT 
LISTED, then 
ADD/CREATE NEW 
PARTY (See, Part 4 
Objective: 
ADD/CREATE A NEW 
PARTY)

‐If the Party IS LISTED, 
select the Party and 
then click next to 
continue committing 
the ECF transaction.
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STEP 6
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STEP 7
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STEP 8
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STEP 9
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STEP 10



U.S. Bankruptcy Court
Middle District of Tennessee



U.S. Bankruptcy Court
Middle District of Tennessee



U.S. Bankruptcy Court
Middle District of Tennessee



U.S. Bankruptcy Court
Middle District of Tennessee

STEP 11
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STEP 12
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STEP 13
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STEP 14

PAYMENT SCREEN
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ADD/CREATE A NEW PARTY
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STEP 1
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 18‐220   DOCKET ENTRY 29
 18‐3260 DOCKET ENTRY 27
 17‐5447 DOCKET ENTRY 43
 17‐5447 DOCKET ENTRY 49
 17‐5579 DOCKET ENTRY 42
 18‐1687 DOCKET ENTRY 37
 18‐2282 DOCKET ENTRY 26
 18‐2392 DOCKET ENTRY 29
 18‐894   DOCKET ENTRY 31
 18‐894   DOCKET ENTRY 40
 18‐1877 DOCKET ENTRY 20

EXAMPLES
 17‐7512 DOCKET ENTRY 39
 17‐7265 DOCKET ENTRY 28
 17‐2173 DOCKET ENTRY 30
 17‐1726 DOCKET ENTRY 63
 17‐724   DOCKET ENTRY 35
 17‐2300 DOCKET ENTRY 32
 17‐2300 DOCKET ENTRY 45
 17‐7559 DOCKET ENTRY 53
 17‐8510 DOCKET ENTRY 31
 17‐8510 DOCKET ENTRY 35
 17‐5579 DOCKET ENTRY 42
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 It is highly encouraged that Users and Filers use the Director’s Procedural
Form 2100A, Transfer of Claim Other Than for Security

 The name of the Transferor and/or Transferee on the PDF documents
(Form 2100A, Transfer of Claim Other Than for Security) should exactly
match the executed Transferor/Transferee name(s) shown on the ECF
docket text

 A claim number should be provided in Form 2100A, Transfer of Claim
Other Than for Security and in the ECF claims transfer event when
executing the claims transfer

 A User or Filer should verify the Claims Register by ensuring the Transfer
of Claim shows up under the actual claim being transferred

 Each transfer of claim (whether it is an amendment or not) is charged a
claims transfer fee in compliance with guidance from the Administrative
Office of the U.S. Courts

BEST PRACTICES
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Any questions regarding the use and filing of this ECF event can be directed to the Intake
Department at 615‐736‐5584.

The Clerk encourages all ECF Filers and Users to practice the filing of ECF events by signing
up and using the ECF Training System. To sign‐up for ECF Train, please contact the Intake
Department.

The Intake Department will provide information on how to locate an ECF event and
execute the ECF event properly. The Clerk staff is unable to provide any legal advice, which
includes, providing information as to what type of document should be filed in a given
scenario.

ECF Filers and Users are highly encouraged to become familiar with the Local Bankruptcy
Rules, ECF Procedures and EESA Procedures before implementing any transaction in ECF.


