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Objectives

When you complete review of these instructions, you should 
be able to:

 Understand CM/ECF Requirements for docketing
 How to Log in to CM/ECF
 Docket a Motion for §522(q)(1) Order
 Add Hearing Date, Time, Location & Response Due Date

• Instruction for this event is also provided in the Practitioner's 
Handbook located on the Court’s website 
(www.tnmb.uscourts.gov) and the ECF event page 
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CM/ECF REQUIREMENTS 
FOR DOCKETING
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STEP 1
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STEP 2



U.S. Bankruptcy Court
Middle District of Tennessee

701 Broadway, Room 170, Nashville, Tennessee 37203

LOGGING IN TO CM/ECF
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STEP 1

www.tnmb.uscourts.gov

and log in
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STEP 2
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DOCKETING A MOTION 
FOR §522(q)(1) ORDER
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STEP 2
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STEP 3



U.S. Bankruptcy Court
Middle District of Tennessee

STEP 4

Example Case No.

1
2
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STEP 5
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STEP 6
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STEP 7
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STEP 8
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STEP 8

1 2

345
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STEP 9
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STEP 10
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STEP 11
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STEP 12
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STEP 13
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STEP 14

EXAMPLE
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 The email Notice of Electronic Filing you receive and the case’s docket report will
display a link to the motion. These links may not display in the document until
one (1) business day later when the CM/ECF creates the motion for BNC
transmission.

 If objections are received, a hearing will be scheduled. If no objections are
received, the court will enter the necessary Motions for §522(q)(1) Order when
the case is otherwise ready for discharge.

Motions for §522(q)(1) ORDERS
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Add Hearing, Date, Time, 
Location & Response Due Date
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STEP 1

Practitioner’s Handbook, page 3
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STEP 2

LOCATION OF 9013‐1 CALENDAR
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STEP 3

VIEW OF 9013‐1 AVAILABILITY CALENDAR
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EXAMPLES

 12‐11535 Docket Entry #67
 12‐11550 Docket Entry #43
 13‐1019 Docket Entry #47
 13‐1097 Docket Entry #58
 13‐1100 Docket Entry #81
 13‐1107 Docket Entry #83
 13‐1117 Docket Entry #35
 13‐2015 Docket Entry #34
 13‐2017 Docket Entry #88
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BEST PRACTICES
 Do not submit a proposed order relative to the § 522(q) motion, unless

instructed to do so by the Court. Upon case review for discharge, the Order
Granting Motion for 522(q) Order will be generated by the Court.

 Objective 3, Step 6: it is the PDF document that is reviewed, and which
controls whether the § 522(q) order granting the motion is issued for one or
two debtors. Entering docket text in ECF as to first debtor, second debtor or
both debtors does not prompt the Court for entry of an order mirroring what
is contained in the ECF docket text.

 Make sure that the all hearing date, time, location and objection period
information is filled in when executing the § 522(q) motion in ECF. No action
will be taken (no order granting processed by the Court) on a motion with
missing information. Please remember this LBR 9013‐1 notice and motion
goes out to all parties and creditors in a case and all information must be
complete in order for parties and creditors to be able to object timely and
have knowledge of the time, date and location for any hearing on an
objection.
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Any questions regarding the use and filing of this ECF event can be directed to the Intake
Department at 615‐736‐5584.

The Clerk encourages all ECF Filers and Users to practice the filing of ECF events by signing
up and using the ECF Training System. To sign‐up for ECF Train, please contact the Intake
Department.

The Intake Department will provide information on how to locate an ECF event and
commit the ECF event properly. The Clerk staff is unable to provide any legal advice, which
includes, providing information as to what type of document should be filed in a given
scenario.

ECF Filers and Users are highly encouraged to become familiar with the Local Bankruptcy
Rules, ECF Procedures and EESA Procedures before committing any transaction in ECF.


