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Objectives

When you complete review of these instructions, you should 
be able to:

 PART 1: LOGGING IN TO CM/ECF
 PART 2: DOCKETING A LBR 9013 MOTIONS WITH NOTICE
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LOGGING IN TO CM/ECF 
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STEP 1

www.tnmb.uscourts.gov
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STEP 2
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DOCKETING A LBR 9013 
MOTIONS WITH NOTICE

‐For the purposes of this instruction, the specific LBR 9013 Motion with 
Notice is “Reopen Chapter 7 Case”.
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CM/ECF requires documents to 
be filed in a portable document 
format (PDF).  Adobe Acrobat 
PDF Writer Software converts 
documents from word 
processor format to PDF.  
Acrobat Writer versions 3.x., 4., 
5.x & 6.x adequately meet the 
CM/ECF filing requirements.
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EXAMPLE
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STEP 8
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EXAMPLE - NOT EXPEDITED

‐For the purposes of this instruction, the motion will not be expedited.
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EXAMPLE - EXPEDITED
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Any questions regarding the use and filing of this ECF event can be directed to the Intake
Department at 615‐736‐5584.

The Clerk encourages all ECF Filers and Users to practice filing ECF events by signing up
and using the ECF Training System. To sign‐up for ECF Train, please contact the Intake
Department.

The Intake Department will provide information on how to locate an ECF event and
execute the ECF event properly. The Clerk staff is unable to provide any legal advice, which
includes, providing information as to what type of document should be filed in a given
scenario.

ECF Filers and Users are highly encouraged to become familiar with the Local Bankruptcy
Rules, ECF Procedures and EESA Procedures before executing any transaction in ECF.


