
How to file 
Motions to 

Restrict Access to 
Documents



Local Bankruptcy Rule 9037-1
controls restrictions for this Court. 
All motions to restrict, redact or 
remediate personally identifiable 
information (also known as PII), 
whether for a claim or document, 
must be accomplished by outside 
filers.



A new MP case must be opened and 
the Motion to Restrict Access to 
Document event must be used 
within the MP. If the motion is 
filed correctly, this should always 
be docket entry #1.



Adv>Miscellaneous Proceeding

File a Miscellaneous 
Proceeding under the 
Adversary category, 
using the Miscellaneous 
Proceeding event.



Choose the correct 
information in the drop-
down as it applies.
Be sure you answer “n” if it 
is not an Adversary 
Proceeding.

Provide “Lead case 
number” if 
applicable.

Choose appropriate 
“Association type”.



Search for the 
attorney for the 
party.



Select name from list 
if available. If not, 
the click on “Create 
new party”.

Check for the 
correct address.



Add the attorney 
for the party.



Search and 
select correct 
party. Click on 
“Select name 
from list”.



Make sure all 
information is filled 
in correctly.

Click “End 
miscellaneous proc, 
movant/plaintiff 
selection” when party 
information is 
completed.



Click “End Party 
Selection” if there 
are no other parties 
to add.



Select “Motion to Restrict 
Access to Document”.
If filed correctly, the 
Motion to Restrict Access 
to Document will be #1 
on the docket report.

Browse and attach the 
Motion to Restrict.



Browse and attach the 
supporting document(s).

Check that the correct supporting 
document has been attached. If 
correct, click “Add to List”, If 
not, highlight document, click 
“Remove from List”. Attach the 
correct document(s).
You may attach more than one 
document by clicking on 
“Browse” at the top of the page.



Filing Fee is to be paid 
at time of filing.



Insert additional 
text if needed.

Make sure all 
information is 
correct before 
clicking submit”.





Electronic 
Receipt for 
your records, 
provides MP 
case number.


